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1. O6mue noJioxkenns

L.1. Ilpapusa oOMeHa N€JIOBBHIMM I0JIapKAMH M 3HAKaMM JIEJIOBOTO TOCTENPUHMCTBA B
Mynuyunaneno2o asmonomMHo20 OOULKOTLHO20 00PA308AMENbHO20 YUPEICOCH UL — OemCKULl Ccao
\o 453 «Padyea oemcmea» (nanee — Vwupexnenue) (nanee—IlpaBuna) paspaboTaHbl B
ZO0TBETCTBHH ¢ mojoxkeHusMH Koncrutynun Poccuiickoit ®enepauuun, denepansHoro 3akoHa
T 25.12.2008 Ne 273-@3 O mpoTHBOAEHCTBHE KOPPYIIMU)» M NPHHATEIMH B COOTBETCTBHH C
HHMH HHBIMH 3aKOHO/IATEJIbHBIMH M JIOKQJILHBIMU aKTaMH.,

1.2. IlpaBuna onpejiensioT eAHHBIE JUIS BCEX PaBOTHUKOB YUpexJeHHs TpebOBaHHS
K JIapEHHIO H NIPHHATHIO JIEJIOBBIX TOJAPKOB.

1.3, Vupexnenne MNOMNEPXKUBACT KOPIOPATHBHYIO KYJBTYPY, B KOTOpOHl JeJIOBBIE
N0JapKH,  KOPNOPaTHBHOE  TOCTEHPHHMCTBO M IIPEACTABHTEILCKHE  MEPOIPHATHS
paccMaTpPHBAIOTCS TOJIBKO KaK HMHCTPYMEHT JUIi YCTAHOBIEHHS H IIOJUIEPKAHMS JIEJIOBBIX
OTHOIICHHH ¥ KaK NPOsiBJICHHE OOIIETPHHATONH BEKIMBOCTH B X0 JEATEIBHOCTH Y UPEeXKICHHUA.

1.4. VupeskeHHe HMCXOMUT M3 TOr0, 4YTO JIOJFOBPEMEHHBIE JICIOBBIE OTHOIICHHS
OCHOBBIBAIOTCSA HA JOBEPHH H B3aUMHOM YBaKeHHH. OTHOIIECHHS, IPH KOTOPBHIX HApyIIaeTcs
3dKOH W NPHHIMIBI JeJIOBOH JTHKH, BPE/IST PEHyTalMH YUpekJeHHS H YeCTHOMY MMEHH €ro
pabOTHHKOB, H HE MOTYT 00€CHedUTh YCTOHYHBOE JOJrOBPEMEHHOE DPAa3BUTHE YUpPEKJICHHUS.
Takoro poja oTHOIIEHUS HE MOTYT GBITh IPHEMIIEMBI B IIPAKTHKE PabOThl YupexkaeHus.

1.5. Heitictue IlpaBuii pacnpocTpaHsieTcss Ha BCeX pPaGOTHHKOB Yupek/eHHS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOH JIOJDKHOCTH.

1.6. lannsie [1paBuna npecieayer ciieiyonye Heiu:

- obecrieyeHne €1MHOOOPA3HOTO TOHMMAHHS POJIH M MECTa JIEJI0BBIX MOJApPKOR, JIEOBOTO
FOCTENPHHUMCTBA, NPEJICTABUTE/ILCKUX MEPOIIPHATHH B CI0BOH HpakTHKE YUpeKICHHUS;

- OCYIIECTBJICHHE YNPABICHYECKOH M  XO3AHCTBEHHOH JEATENBHOCTH YUpPEeKICHHS
HCK/TIOUMTENIEHO Ha OCHOBE HAJICKALIMX HOPM M NPABHJ JEJIOBOIO [OBEACHHUS, Oa3HPYIOIIHMXCS
Ha TpPHHIMIAX KayeCTBA IIPEAOCTABJICHHMS YCIIYT, 3allluThl KOHKYPEHIWH, HEIOINyLIECHHUS
, KOH(IMKTa HHTEPECOB,;

- ONIPEJIC/ICHNE eJIMHBIX JUIS BCeX PabOTHHKOB YupexkzeHus TpeGOBaHM K JAPeHHIO H
PHHSTHIO NIETOBBIX II0JIAPKOB, K OPTaHU3ALNY U YYaCTHIO B MIPEJICTABUTEIECKAX MEPOIPUATHSX;

- MUHHHMH3HPOBAaHHE PHCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeGlIeHHEM B 061acTH
NOJIapKOB,  NPE/ICTABUTE/ILCKUX  MeponpusTuil. HauGonee cephe3sHBIMH M3 TAKHX PHCKOB
ABJIAIOTCA  ONACHOCTh TMOJIKYyIAa M B3STOYHMYECTBO, HECHPABEUTMBOCTh [10 OTHONICHHIO K
KOHTpareHTaM, NPOTEKIHOHU3M BHYTPH YUpexIeHHs.

2. TpebGoBanus, npeabsBJIsieMbIe K 1€JI0BLIM H0JapKaM
H 3HAKAM /1€JIOBOI'0 rOCTeNPHHMCTBA

2.1. PaboTHHKM YupexieHHs MOTYT MOJIy4aTh Je/NOBblE IOJAPKH, 3HAKH JE€J0BOrO
FOCTENPUUMCTBA  TOJBKO HA OQHIMANBHBIX MEPONPHSTHAX, IIPH  YCJIOBHH, 9TO 3TO
HE IIPOTHBOPEYUT TPeOOBaHMAM AHTHKOPPYIIHOHHOTO 3aKOHOJATE]ICTBA H  HACTOSAIIHM
[IpaBunam.

2.2. Tlojapku ¥ ycIyrH, TNPHHHMAaeMble WM  IPEIOCTABISEMbIE YupexaeHuem,
NEpe/laroTCs U NPUHUMAIOTCA TOJIBKO OT MMEHH YUPEK/EHHs B IEJIOM, a He Kak IO0JapoK WIIH
nepejaya e€ro oT OT/IeJIbHOTO paboTHHKA.

2.3. [lenoBble nojapku, KOTopble paGOTHHKA OT HMEHH YuUpeieHHs MOTYT Ilepe/aBarh
ApYTHM JTHLAM WK MPHHUMATh OT JAPYTUX JIMI[ B CBA3M CO CBOCH TPYIOBOH JeATENBHOCTHIO, a
TaKKE TPEJCTABHTENBCKHE PACXOJ/Ibl HA JCJIOBOE TOCTEIMPHHMCTBO JODKHEI COOTBETCTBOBATH
CIIEIYIOIIHM KPHTEPHSIM:

- OBITh NPAMO CBSI3aHBI C YCTABHBIMHM 1[CJISMH JICATEIBHOCTH Yupexenus, Imb0
C NaMATHBIMHU JaTaMH, I00HIEAMH, 00NIEHAHOHAILHBIMH TIP3 IHUKAMH, HHBIMH COOBITHAMM;

- OBITB pasyMHO 060CHOBAHHBIMH, COPA3MEPHBIMU U HE SBIISTHCS TIPeIMETAMU POCKOIIH;

- HE IpPEICTaBIATh COOOH CKpBITOE BO3HArpaXKACHHE 3a YCIyTy, neiiCTBHE WIH
Oe3jielicTBHE, IONMYCTUTENBCTBO HIIM MOKPOBHTE/ILCTBO, HPEIOCTABIEHHE 1paB WJIH NPHHSATHE
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OMpPEASICHHBIX pelleHHH, IH00 MOILITKY OKa3aTh BIMAHME Ha IOJyHYaTells ¢ MHON He3aKOHHOi
HTH HEITHYHOM I1EJTRIO;

- HE CO3/1aBaTh JUIA MOJIydaress 00513aTeIbCTBA, CBSI3aHHbIE C €0 CIIYKeOHBIM IIOJI0MKEHHE
HTH HCTIOJIHEHHEM CITY)KeOHBIX (JIOKHOCTHBIX) 00s3aHHOCTEIH;

- HE CO371aBaTh PEIyTallHOHHOTO PHCKA JUIs JI€I0BOr0 HMHIDKA YUpeskIeHHs, pabOTHHKOB
H HHBIX JIHMIl B CJIy4ae PacKpeITHS HHPOPMAalMH O COBEPHIEHHBIX MOAApKAX H IIOHECEHHBIX
NPEIACTABHTEIBCKHX pacxojax;

- He NPOTHBOPEYUTh IPUHIIAIIAM H TpeGoBaHUAM AHTHKOPPYIIIHOHHOIO
saxoHOaate/bcTBa Poccuiickoit ®enepanuu, ITonoxenuo o6 AHTHKOPPYIIIMOHHOH TONUTHKU B
Yapexaenun, Komekcy O5THKM M cIykeGHOrO MOBEIEHHS pabOTHUKOB VYupexaeHHs H
OOIIENPHHATEIM HOPMaM MOPAJIM M HPAaBCTBEHHOCTH.

2.4. JlenoBele moJIapKy, B TOM YHCJIE B BUJIE OKA3aHUs YCIIYT, 3HAKOB 0CO60T0 BHHMAHHS M
YHaCTHA B Pa3sBIJIEKATE/LHbBIX U AHAJIOTHYHBIX MEPONIPUSITHSAX HE JOJDKHBI CTABMThH IPHHHMAOIILYO
CTOpOHY B 3aBHCHMOC TIOJIOXKEHHE, MPHUBOAUTH K BOSHMKHOBEHHIO KaKHX-THOO BCTPEYHBIX
0043aTe/IBCTB CO CTOPOHBI MOJIYYaTelsl HIIH OKA3bIBATH BIMSHHE HA OOBEKTHBHOCTD €0 JICIOBBIX
CVA/ICHUH U pEelIeHU.

2.5. CTOUMOCTh M TEPHOAUYHOCTh JAPEHHS M IIOTYYEHHs JeIOBbIX NOIAPKOB  H/HIIK
YHacTHs B MPEACTABHUTEILCKHX MEPONPHATHAX OJIHOTO H TOTO € TPETLEro JHI@ JOJIKHEI
ONPEE/IATHCA IeJI0BOH HEOOXOMMOCTBIO H OBITH pa3yMHBIMH.

2.6. B xauecTBe 110JJapKOB pabOTHUKM YUPEKICHUS TOIDKHEI CTPEMHUTLCS MCIOJIB30BaTh B
+ MaKCHMaJIbHO JIOIyCTHMOM KOJIMYECTBE CJIy4aeB CYBEHHPBI, NPEAMETHI H H3/CIHS, HMEIONIHE
CHMBOJIHKY Y4YpexXIeHHUS.

2.7.Tlopapku W ycIyrH He MOJDKHBI CTaBHTh 10J COMHEHHE HMHIDK WM JIETIOBYIO
penyTaluo Y4pex/J1eHus UK ero pabOTHHKOB.

3. IlpaBa u ob6s3anHOCTH PAGOTHAKOB YUpekIeHHs npu odMeHe /1eJI0BbIMH
NOXaPKaMH M 3HAKAMH /1€JI0BOI'0 IOCTENPHAMCTBA

3.1. PaBoTHUKH, TpeiCTaBisit MHTEpECH YUPEKICHHS WIH JOCHCTBYS OT €ro HMEHH,
JOTDKHEI COGMIONAT TPAHMIIB! JIONYCTHMOTO NOBEJICHAS TPH OGMEHE JIe/IOBBIMH HoJapKkaMH H
IPOSIBJICHHH J€JIOBOIO IOCTEIIPHHMCTBA.

3.2. PaGoTHukM YupexIeHHs BIIPaBe 1apHTh TPETHAM JIHLAM H MOJIy4aTh OT HUX JIEJIOBBIE
[TONapKH, OpraHH30BLIBATL M y4acTBOBATh B IPE/ICTABHUTENLCKAX MEPONPHSTHAX, €CIH 3TO
3AKOHHO, STHYHO M JENIAaeTCAd MCKIIOYMTE/BHO B JICJOBBIX LEJSX, ONMpPEJeIeHHBIX HACTOSIIHMH
IIpaBunamu.

3.3.1lpy mOBBIX COMHEHHSX B IIPABOMEPHOCTH WIH 3THYHOCTH CBOHX JeHCTBHI
paboTHHKM VY4UpexaeHHs 00s3aHbl MOCTABHTH B M3BECTHOCTH PYKOBOJIMTENS YUpexIcHHA
# TPOKOHCY IbTHPOBATECS ¢ HUM, TIPEXKIE YeM JI@PHTh MIIM TIOJIy4aTh OJAPKH, YYaCTBOBATE B TeX
HIH HHBIX [IPEJICTABUTEIbCKHX MEPOIPHSATHSAX.

3.4.Tlpu momyueHMH [JeJIOBOrOo MOJAApKa WJIH 3HAKOB JICIOBOLO rOCTENIPHUMCTBA
pabOTHHKH YUpexK/eHHs 00s3aHBl [PUHMMATH MEpbl [10 HEIOIYIIEHHUIO BO3MOXKHOCTH
BO3SHHKHOBEHHS KOH(JIMKTA HHTEPECOB.

3.5. PabotHuku Yupesk[eHHs He BIPaBe HCIOJIL30BATH ciryeOHOe I10JI0KEHHE B JINYHBIX
Le18X, BKIHOYas HCIOJIb30BAaHHE UMYIIECTBA YUPEK/ICHHS, B TOM YHCIIE:

- JUIA HONyYCHHUA II0APKOB, BOZHAIPAXK/ICHHS W MHBIX BBITOX ISt ce6sl IMYHO H IPYIHX
Ml B oOMEH Ha oOka3aHHe VYUpekIeHHEM KakuX-THOO YCIIYT, OCYIIECTBIEHHS JIHOO
HCOCYILCCTB/ICHHS  ONPEJC/ICHHBIX  JICHCTBUM,  lepe/laud  MH(POPMAIHMH, COCTABISIONIEH
CTyKeOHYI0, KOMMEPYECKYIO HIIH HHYIO OXPaHIEMYIO 3aKOHOM Taiiny;

- JUBL TIOJyHEHHUA TIONapKOB, BO3HATPAXICHHs U MHBIX BBI'OJ JUIS JIMYHO M JPYTHX JIUI[ B
nponecce BEACHU Al YUPEeXKIeHHUsI, B TOM YHCIle, KaK /10, TAK U [TOC/Ie IIPOBEJICHHS [IEPETOBOPOB
0 3aKTIOYCHHH IPaXKIaHCKO-TIPABOBBIX JIOTOBOPOB H HHBIX CIEJIOK,

3.6. Pabornukam VvupexneHus He PCKOMCHIYE€TCS TNPHHHUMATh MIIH IIe€pelapHBaTh
MOapKH 1HOO yciuyrm B OGOM BHAE OT TPETHHX JIMII B KAYecTBE OnarogaprocTu
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a COBEPIIECHHYIO YCIIYTY HIIH JaHHEIN COBET.

3.7. He nonyckaetcs mepesaBaTh u NIPHHEMATD [OAAPKH OT YUPEXKIEHHS, €I0 pabOTHHKOB
[ Ipe/ICTABUTENICH B BHJIE JIEHEKHBIX CPEJICTB, KAK HAJIUYHBIX, TAK U OC3HAIMYHBIX, HE3ABHCHMO
'T BAJTIOTE, a TaKxke B (JopMe aKIMil, ONIHOHOB HIIH MHBIX JIMKBHIHBIX IIEHHBIX GyMar.

3.8. PaborHnkH VYupexIeHHS JIOKHBI OKA3BIBATECS OT IIPEUIOKEHHHA, I10JTy YEeHHS
10/IapKOB, OIJIATBI UX PAaCXOJIOB M T.IL, KOI/Ia 110JI00HbIe JIEHCTRHS MOTYT MOBIHATH HIIH CO3/aTh
SCYATICHHE O BIMAHUH HAa MCXOJ CHCJIKH, Pe3yJbTaT IIPOBEJEHHS TOProB, Ha MPHHHMAaeMble
YupexJeHHEeM PeIleHUs | T.J1.

3.9. PaGoTHHKH YHUpexkAeHHS HE MPHEMIIOT KOPPYIIIIHH. ITomapku He HO/KHBI OBITH
HCIIOJIb30BaHbI JUIS Ia4H/TI0JTy YeHHUs B3ATOK HIIH KOPPYIILHH B JIFOGBIX €€ TIPOSIBICHUSX.

3.10. PaGoTHuK YupexIeHHs He BIpase Ipe/ularaTh TPETHHM JIMIAM HIIH IPHHUMATE OT
TAKOBBIX IIOJIAPKH, BBILIATHI, KOMICHCAUMH M T.II. CTOMMOCTBIO cBhime 3000 (Tpex Thicsy)
pyOred MM HE COBMECTHMBIE C 3aKOHHON NpPakTHKOH AENOBBIX OTHOmMEHMI. Eciu paboOTHHUKY
YepexIenus npeanaraloTes noJo0HbIe N0JapKH MM JICHBIH, OH 06S3aH HEMEUIEHHO 06 3TOM
DYKOBOIHUTEIO Y UpeKIeHHSI.

3.11. PaGoTHHK YupeskIeHHs KOTOPOMY IIPH BBIMOIHEHHH JOJKHOCTHBIX OBS3aHHOCTEl
pe/iaraloTes MOAApKH HIH HHOE BO3HATPAXKICHHE KAaK B MPSMOM, TaK U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBJHATh HAa NOArOTABIMBAEMbIE W/WIH NPUHHMAEMBIE UM peIleHus. HiIn
OKasaTb BIIMSHHE Ha €ro JieHcTBHe/Oe3ielicTBIe, OIDKEeH:

- OTKa3aThCA OT HUX M HEMEIICHHO YBEJIOMHTH PYKOBOIHMTENS YupexkaeHus o dakre
[IPeJUIOKEHHUS 110/1apKa (BO3HATPaXKIEHHS);

- 0 BO3MOXKHOCTH HCKJIIOYHTh JIAIbHEHIIINEC KOHTAKTBI C JIUIIOM, IIPEUIOKHBIINM MOAAPOK
HITH BO3HArpaICHKUE, €CJIM TOJIBKO ITO HE CBA3AHO CO CIIy)eOHON He0OX0IUMOCTEIO;

- Ciiyyqae, eClid MoIapoK HIIM BO3HArPaKIACHHE HE IIPEICTABIIAETCA BOZMOKHBIM OTKIOHHUTh
W1 BO3BPAaTHT, NEPEAaTh €r0 € COOTBETCTBYIONIEH CIIyKeOHOM 3ammMcKOM Ul HPHHSTHS
COOTBETCTBYIOLMX MEP PYKOBOJHUTEIIO YUPEKACHHS H IIPOIOKHTH paboTy B YCTAHOBIEHHOM B

. YAPEXK/ICHUH [IOPSTIKE HaJl BOIPOCOM, ¢ KOTOPBIM GBUI CBSI3aH IOAAPOK HITH BO3HarpaxJaeHue.

3.12. B ciryuae BO3HMKHOBEHHS KOH(DIMKTA MHTEPECOB HJIH BO3MOKHOCTH BO3HHKHOBEHIS
KOH()IHKTa HHTEPECOB IIPH 110y YeHHH JIENIOBOTO 1101aPKa HIIH 3HAKOB JICJIOBOTO rOCTEIIPHUMCTBA
pabOTHHK Yupex/ieHus 06s3aH B THCHMEHHOM (OpME yBEIOMHTE 06 3TOM OHO U3 JIOJIKHOCTHBIX
/ML, OTBETCTBEHHBIX 33 IPOTHBOJEHCTBHE KOPPYIIIHH, B COOTBETCTBHH C IIPOLELYPOil PAaCKPBITHS
KOH(JIMKTa MHTEPECOB, yTBepxkaeHHOH [lonoxenneM o KoHIHKTe HHTEPECOB, INPHHATHIM B
YupexIeHHH.

3.13. PaGoTHuKaM YupexkaeHus 3ampelacTcs:

- CAMOCTOATENIbHO [IPHHUMATh NPEJUIOKEHHS OT OpraHH3aluMil MM TPeTBHUX JIHI[
0 Bpy4CHHH JEJIOBBIX [10JJAPKOB U 00 OKa3aH1y 3HAKOB JIEJI0BOrO FOCTEPHAMCTRA;

- IPHHUMATh 0€3 COIIIAcOBaHMs C JAMPEKTOPOM YUpeXICHHs NeOBbIE MOJApKU U 3HAKH
AC/IOBOrO  TOCTECNPMMMCTBA B XOJC IPOBEICHHUS JIEJOBLIX IEPErOBOPOB, IPH 3aKIIOYEHHH
/I0rOBOpOB, a TAKXKE B MHBIX ClIydasX, KOr/ja 1moJo0HbIe AefiCTBHA MOTYT MOBIHSTE MM CO3/IATH
BreYaTICHHE 00 MX BJIUAHHU Ha IPHHUMAEMbIC PCIICHHS;

- IPHHUMATE NICTIOBBIC NMOJAPKH M 3HAKH JEJOBOTO IOCTENPHHMCTBA B XOJ€ IPOBEICHHMS
TOPTOB 1 BO BpeMs NPSAMBIX [IEPErOBOPOB NPH 3aK/II0YEHAHN JIOTOBOPOB (KOHTPAKTOB);

- IPOCHTB, TPeGOBATh, BBIHYXK/IATh OPraHW3AIMH MM TPETHHX JIHII Japute UM OO0 HX
POACTBCHHHKAM  JICJIOBBIC MOJMAPKH M/WIM  OKasplBaTh B HX IOJMB3Y 3HAKH JIEJIOBOIO
rOCTENPUUMCTBA;

- IPUHAMATD TIOJIAPKH B BU/IE HAIMYHBIX, OE3HAIMYHBIX JEHEKHBIX CPEACTB, LEHHBIX
Oymar, IparoleHHbIX METaJLIOB.

3.14. VupexnieHHe MOXET NpPHHAT pelieHHe o6 y4aCTHH B OJIaroTBOPUTENHHBIX
MCPOTIPHATHAX, HANPABIICHHBIX HA CO3/IaHHE H yIPOYEHHE UMHDKA Yupexaenus. [Ipu 5Tom man
H OIOJUKET Y4acTUs B JaHHBIX MEPOIIPUATHSAX yTBEPIKAACTCS PYKOBOJIUTENIEM YUpesKIeHus!.

3.15.B  cmywae ocymecTrieHus CIIOHCOPCKHX,  OJarOTBOPHTENBHBIX  MPOrpamMm
YHpeKICHHE J0JDKHO NPE/(BAPHTENLHO YIOCTOBEPUTHCS, UTO npejlocraBisemMas YuapexieHHeM
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1OMOIIb He Oy/IeT HCIIO0JIb30BaHa B KOPPYIIMOHHBIX [€/ISX HIIH HHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpu B3aUMONEHCTBHH C JIMIAMH, 3aHHMAIOLIAMH JIOKHOCTH MYHHUIHITATEHOM
c1yx0Bl, CIICYET PyKOBOJICTBOBATBCS HOPMAMHU, PEryYIHPYIOIINMH 3THIECKUE HOPMBI U TIpaBHIIa
CTyxeOHOTr0 MOBEICHHS MYHHIUIIAILHBIX C/TyXKaIINX.

3.17. Heucnionnenne Hactosiuux [IpaBHil MOXET CTAaTh OCHOBAHHMEM JUIS [IPUMEHEHHS K

PabOTHHKY Mep JMCUMILTHHAPHOIO, aMHHHCTPATHBHOTO, YTOIOBHOIO H IPaKIAHCKO- IPaBOBOTO
\apaKTepa B COOTBETCTBUH ¢ JICHCTBYIOIHM 3aKOHO/IATE/ILCTBOM.

4. O6s1acTh IpUMeEHEHNAs
4.1. Hacrosimue IlpaBuia mojiexar IPUMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KaKHM
00pa3oM nepenaloTcs JeNOBblE MOJAPKH M 3HAKH J€JI0BOTO TOCTENIPHHMCTBA: HANpPAMYIO HIIK
4epes IOCPETHHKOB.
4.2. Hacrosimue [lpasuia sSBASIOTCS 0053aTC/ILHBIMU JUTS BCEX paboTHUKOB Yupex1eHHs
B [1epHOJ paboThl B YUPEKICHUH.




